
DUPLICATING REQUEST  
 
Department/Unit 

 
Course and Section Number 

 
Instructor 

Email Address for Notification for Completion of Job: _____________________________________________ 

**************************************  Due  ********************************************** 
 
Date Due 

 
Time Due 

 

***********************************  Quantity  ********************************************* 
 
# of Pages in Job 

 
# of Copies Per Page 

 

***********************************  Paper Color  ******************************************* 
 
White Green Blue Yellow Pink Ivory Other(Provided) 

 

************************************  Format  ********************************************** 
 

Duplex 
 

One Side Only (Option available only for examinations 
answered on exam.) 

 

**********************************  Assembly  ********************************************** 
 

Collate 
 

Staple 
 

****************************  Wrapping (Mandatory for Examinations)  ************************** 
 
Wrap (All in same  
package) 

 
Wrap (Multiple packages per 
instructions): 

 

 

****************************************************************************************** 
Work Submitted: 
By: _________________________ 
Date: _______________________ 
Time: _______________________ 

Work Completed: 
By: _________________________ 
Date: _______________________ 
Time: _______________________ 

Work Picked Up: 
By: _________________________ 
Date: _______________________ 
Time: _______________________ 

 

 
******************************** Copyright ************************************************* 
 
Does this job include published material?               Yes                               No 
 
If your answer to the above question was yes, please check the below box to acknowledge your 
understanding of the Guidelines for “Fair Use” for Classroom Duplicating.  
 
I am requesting that the attached articles be copied for students in my class. The duplication of this material 
would be consistent with provision II. Multiple Copies for Classroom Use, as the articles are properly 
documents and each does not exceed the 2,500 word limit. 
 
I agree to the above: 
 

initiator:apetro@uky.edu;wfState:distributed;wfType:email;workflowId:7065e754d8ab494a8a1af73b7cc88c74
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