
Scheduling an Advising 
Appointment in myUK 

Instructions

orientation.uky.edu



Step 1 : Sign in to myUK
Go to myUK.uky.edu and sign in with the linkblue username and password that you created in the Account Manager.

Please note that Google Chrome and Mozilla Firefox are the only web browsers compatible with myUK. Using Safari, Internet Explorer or Microsoft 
Edge will lead to compatibility issues.

For accessibility issues within the myUK portal, please
contact ITS at 859-218-4357 or 218help@uky.edu 

http://myuk.uky.edu


Step 2: Access Graduation Planning System (GPS)
Students can make, view, and cancel appointments in myUK Graduation Planning System (GPS).

Under the Student Services tab, select Degree 
Planning and Registration (myUKGPS)

Select “Make 
Appointment” 
under your 
advisor’s 
name.

A Make Appointment button is available for each of your 
advisors that do not have an appointment scheduled.

If an advisor has not been assigned to you yet, you will not see 
the option to make an appointment.



Step 4: Select Available Date
Available appointment times are show to the right when a day is selected.



Step 5: Select Type of Appointment
When you click on an appointment time, you must then choose if 
you want to meet online (via Zoom) or over the phone.

If the phone option is selected, you are 
required to enter the phone number you 
can be reached at for the appointment.

Click the Confirm Reservation button to 
complete scheduling the appointment.



Step 6: Additional Information

Information about upcoming appointments are displayed beneath the advisor in the My Advisors section.

For online appointments, you will receive a confirmation email with a zoom link for your meeting to your UK 
email.  

Be certain to save this email or accept the meeting request which would put the information on your 
digial calendar


