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Declining Balance Procard

* All payments made to participants in
research must be paid through a
declining balance procard.

— These include survey completion
through Mturk, Prolific, Cloud Research,
etc.




Process

* IRB Application
— Should be considered as covering the entire research project. Include each set of
data collection expected in the project overall.
Procard Application
— Each individual project should have its own procard.
— Contact Amanda Henderson to complete the procard and supplemental information.
— Please include the overall budget for the project — be aggressive

— How will those funds be used over time?
* Allin the first month?
e Allin the first quarter?
* Spread over multiple months/quarters?
* Provide your best estimate of timing
— How many participants in each set of data collection and the payment to each
individual for their participation.

— Attach IRB approval level.
— This process can take up to two weeks.




New Declining Balance Procard

* Please make sure you complete your training

iIn MyUKLearning.
— It must be completed within 30 days

— Once the training is completed, your card will be
mailed to your home address

— Your card will not be mailed until the training is
complete




Using your Procard

* Do not load excessive amounts onto your Mturk,
Prolific, etc. accounts.
— Only load what you think you will use.

— Extremely important if you are running data
collection for multiple projects using the same
account in Mturk.

— Any project funding needs to be clearly tied to data
collection pertaining to that project’s procard.

* Do not use personal funds.
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Documentation

 We will need a copy of the invoice.

 Download of data participants who
participated in the study.
— Please be cautious when using data panels. We
have some cases where we cannot obtain the

data participants and they cannot be used.
Example includes Qualtrics.

e Screenshot of account balance needed if the
full amount loaded was not used.
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CloudResearch Invoice

connect

¢ # CloudResearch’

Receipt from Connect
Transaction ID: €9422835-15a4-4364-b785-96b56ba14456

Date Paid Payment Method
August 7, 2023 AT/LY: W **** 0335
Order Summary:
Payment to Connect (CloudResearch) $152.00
Amount Charged $152.00

If you have any questions, contact us at connect-support@cloudresearch.com



CloudResearch Distribution

8r7723, 12:00 PM Connect - Researcher App

connect

i CloudResearch

Transactions

Date 8/7/2023 - 10:33 AM

Amount -5152.00

Transaction Type Project Payment

Details Crypto S2 - 8.7.2023 [43c8093f-Bced-446c-adab-8e97d1121d%b] - launched
Date 8/7/2023 - 10:32 AM

Amount $152.00

Transaction Type Fund Account

Details N/A

Include breakdown showing where account was funded, and then paid out to the project.




CloudResearch Participants

A B C D E F G H | J K L
1 |Participantld StartTime (America/New_York) CompletionTime (America/New_York) CompletionType CompletionCode  Payment Bonus Fees Status Task Data Submitted Data English Language
2 |C2CBATAECTA34AAGF964C947422FFB49A 8/7/2023 10:34 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
3 |1B68B91034654C6896D575C027D99FT76 8/7/2023 10:34 8/7/2023 10:41 Redirect 0.3 0 0.08 Approved Yes
4 |60B62D2058D24418965396147B2746C3 8/7/2023 10:34 8/7/2023 10:37 Redirect 0.3 0 0.08 Approved Yes
5 |0D3E6143AB2A4983A3ADEFSTI9DE5ECD2 8/7/2023 10:34 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
6 |85C92CDBACT1452684E2566DAB6CT342 8/7/2023 10:34 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
7 |3A027EBASBE1I432AB5977770B373F0CE 8/7/2023 10:34 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
8 |7JES53EDCDOCS49A984A200B0681A8B0B 8/7/2023 10:34 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
9 |9CB3EOFF26FD471993DECA042CE905BD 8/7/2023 10:34 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
10 |D5DEOF46EEF341A383CO4F3271F02925 8/7/2023 10:34 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
11 |BB43EEASB3924?1F89EA1319?63IBEBD 8/7/2023 10:34 8/7/2023 10:35 Redirect 0.3 0 0.08 Approved Yes
12 |71AEE3BC92B24C568F612B9014229FF4 8/7/2023 10:35 8/7/2023 10:35 Redirect 0.3 0 0.08 Approved Yes
13 |ACFCOEF1E2E147509A903660C8F14F64 8/7/2023 10:35 8/7/2023 10:35 Redirect 0.3 0 0.08 Approved Yes
14 |9523FF39BCED464BABSD1A00DEI1DERT 8/7/2023 10:35 8/7/2023 10:38 Redirect 0.3 0 0.08 Approved Yes
15 |AS0C3A2098BE4A0928A52CACFABDAFS48 8/7/2023 10:35 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
16 |D99590F1FBOE4AAOBBOOSELCB207C2ESC 8/7/2023 10:35 8/7/2023 10:37 Redirect 0.3 0 0.08 Approved Yes
17 |[ES87ABFDASGB4BECAACFI4C3287B11D0 8/7/2023 10:35 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
18 |B7156F6F036246CD8028B2379E2020E6 8/7/2023 10:35 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
18 |C74DOF18B0AS46C2A2210A0DEECA3052 8/7/2023 10:35 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
20 | 68655E54142843DC954581CD378ECSCL 8/7/2023 10:35 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
27 |353A003493CFACBBEEBAGAL4T25C5880 8/7/2023 10:35 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
22 |AB9SASBDSCAF498BB62EDCFCOEAS4DED 8/7/2023 10:35 8/7/2023 10:35 Redirect 0.3 0 0.08 Approved Yes
23 |CEE200574E944A4CB0DC4A1352FB28ESC 8/7/2023 10:35 8/7/2023 10:35 Redirect 0.3 0 0.08 Approved Yes
24 | 218D7AFFB32AACE38AB8C6019A69DESL 8/7/2023 10:35 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
25 |A712D9C3A2094DFBA41EDAESCOEA3COB 8/7/2023 10:35 8/7/2023 10:37 Redirect 0.3 0 0.08 Approved Yes
26 | 7169E08590094DA0BF2EEB16303689E6 8/7/2023 10:35 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
27 |9B3A0980FA36416D9C96A0ED2ASAES24 8/7/2023 10:35 8/7/2023 10:38 Redirect 0.3 0 0.08 Approved Yes
28 |BA41EAODBBEDG453CBAB4A8813672127BB 8/7/2023 10:35 8/7/2023 10:37 Redirect 0.3 0 0.08 Approved Yes
29 |1612C8A4DD6048458FE9D711FDFE7FBB 8/7/2023 10:35 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
30 |0BFEFD745D61400CB190EA12CCSFEF33 8/7/2023 10:35 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
371 |EE3020DF123B44F7940C6C9E23782D55 8/7/2023 10:35 8/7/2023 10:37 Redirect 0.3 0 0.08 Approved Yes
32 |DEIECE694BCAA9DABC2EESTABSELGEFS 8/7/2023 10:35 8/7/2023 10:38 Redirect 0.3 0 0.08 Approved Yes
33 |FEB5B422A2EB47BOAALB3SAG69534BBCY 8/7/2023 10:35 8/7/2023 10:36 Redirect 0.3 0 0.08 Approved Yes
34 6EE52562390F4564BA9SG5E2054A24FD5 8/7/2023 10:35 8/7/2023 10:40 Redirect 0.3 0 0.08 Approved Yes



CloudResearch Participants

A
5|3DFAB35BASBO4FADSD026384DAET20A4
5|428969E080174DAA9B6B0DEE241B1C3E
7|ECZ1B373DE3DA48CED4A145406CBECECTO
5|00368FE41FAS483EB7AESEFGOBBEEC3E
9|C90AT36CEDZEA2469E67DBDI712850A3
0|B6BCFCE270B747758BADCED475BTB85D
119267945AD5C24E1298D0ODBFACFBC23F4
2|78093C198D974CFFED2037F392D5E265
3|415920631CE04F 14A78ES693F206DB0S
4|6DF4BAC26DEE4FIFATCOBEDOBES1B590
5|CB8DE755A92943819BD605EERIDTEE52
6|6767421FF07043FEBFECSD94DBFO9390
7|0DSCDABATBF3485CAF0441481FALBOCE
8|42E11D90D1474FDEICSFCA536F3C23CT7
9|67550B0A8CCE4323BFEA30B2D0D33E0E
0| 7960FALT779C5477BAFBSCDBF2C618D5A
11422D1004E0744BD4935AB6E4C8594D5C
2|ASEANS4DB3T7DAAZBEBFBACTICE3T59C9
3|A38803A9795C439EABGIDOI9AABAEBES
4| 76EFFOAGIFC445838D25D3F86BB25E44
5|DB3EOOCFTSECA4D498EA3ST11239E54C
5|12C25FDBBAAE4391ASA0BICCEL400CT3C
7

8
9

8/7/2023 10:42
8/7/2023 10:42
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:43
8/7/2023 10:46
8/7/2023 10:58
8/7/2023 11:01
8/7/2023 11:02
8/7/2023 11:02

Participant Payments and Platform Fees equals amount loaded.

[®)
8/7/2023 10:44 Redirect
8/7/2023 10:45 Redirect
8/7/2023 10:44 Redirect
8/7/2023 10:44 Redirect
8/7/2023 10:44 Redirect
8/7/2023 10:44 Redirect
8/7/2023 10:44 Redirect
8/7/2023 10:45 Redirect
8/7/2023 10:45 Redirect
8/7/2023 10:47 Redirect
8/7/2023 10:45 Redirect
8/7/2023 10:45 Redirect
8/7/2023 10:44 Redirect
8/7/2023 10:44 Redirect
8/7/2023 10:45 Redirect
8/7/2023 10:44 Redirect
8/7/2023 10:44 Redirect
8/7/2023 10:47 Redirect
8/7/2023 10:59 Redirect
8/7/2023 11:02 Redirect
8/7/2023 11:04 Redirect
8/7/2023 11:03 Redirect

Participant Payment

o o o o o o o oo oo oo oo o ooo oo

(g I
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
0.08 Approved Yes
Approved Yes




Prolific Invoice

g;;';f;f;gs 483 Green Lanes : P]‘()l i ﬁc
GB 233 6075 23 Lorlwdon, !_ondon N13 4BS S'é
www.prolific.co United Kingdom
support@prolific.co
Invoice 64c803c8833138c12abef6f4
Number
Invoice 31-Jul-2023
I Date
I DueDate  01-Aug2023
- Berce  $0.00
I pue
] card Visa I T 3138
Details
Item Unit Cost Quantity Line Total
Study rewards $111.9975 1 $112.00
Service fees §37.3325 1 $37.33
Subtotal $149.33
Paid to Date $149.33

Balance Due $0.00




Prolific Participants

Participant Reward Service fees Vat Total

ifFi Prolific Academic
cp PrOI |f|C Ltd I I S U M MARY 5f13cd9693d2ed043a5e7c96 $1.40 $0.46 $0.00 51.86

483 Green Lanes, London, N13 4BS

& info@prolific.co ErHE AL 60038fcb3919e748155efc28 5140 $0.47 $0.00 $1.87
i COMPANY NUMBER: 08991598 declslons.
B VAT NUMBER: GB 233 6075 23 58477607f1b9b3000192bb01 $1.40 50.47 $0.00 51.87
56f5855¢736¢79000d22deeT $1.40 50.47 $0.00 51.87
= I . |
5f31c74722eeb30eB1d1ef3e $1.40 50.45 $0.00 51.86
5df89cab69al17620a70flee $1.40 50.46 $0.00 51.86
Summary ID: M5VPWP
::";Stom:r Sfafe40caaf6f3120f17532 $1.40 50.47 $0.00 51.87
el Issue Date: 11/08/2023
I 62154770b9035b705403e1 $1.40 50.46 $0.00 51.86
— Status: PAID IN FULL
] 6298f0e21abd78cb684b723c $1.40 $0.47 $0.00 $1.87
]
]

We've rounded some VAT and service fees, to make sure you're billed correctly. This does nat affect

Breakdown by participant - Summary #M5VPWP / 31 July 2023 / Survey on financial decisions. participant rewards.

Summary #M5VPWP | 31 July 2023 / Survey on financial decisions.

Participant Reward Service fees Vat Total

63d0293ea72094f49357ebeb $1.40 $0.46 $0.00 $1.86 Description Reward Service fees Vat Total
63910ada359f82b242d0518d $1.40 $0.47 $0.00 $1.87 Total Cost §149.33
6025b6e60ac9chblae2bl875a $1.40 $0.47 $0.00 $1.87

5f77c6alallOce346dc0lbec $1.40 $0.46 $0.00 $1.86 Amount Pa|d $149.33
5¢7afb18de6f7900150c33d2 $1.40 $0.47 $0.00 $1.87

60felf158c395adbe33e6cB4 $1.40 $0.47 $0.00 $1.87
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Mturk Invoice

From: Mechanlcal Turk mturk-norep y@amazon.com
Subject: Your purchase of Mechan ca Turk Prepa d HITs succeedead
Date: Juy 13, 2023 at 6231 PM

To: I

CAUTION: Externa Sender

Greet ngs from Amazon Mechan ca Turk,
Your purchase of Mechan ca Turk Prepa d HITS succeeded.
Deta s of your transact on are be ow:

Transacton d:

Transact on comp eted:

Thu, Ju 13, 2023 03:31 FM
Amount:

$96.00
Payment method:

Credt card

P ease Mote: Your purchase and use of Mechan ca Turk Prepad HITs s subject to our Terms and Cond tons, ava ab e at
hitps2/nam04.safe nks.protect on.out ook.com/?

Sncerey,
Amazon Mechan ca Turk

Payment process ng for th s serv ce s prov ded by Amazon Payments, Inc., ocated at 410 Terry Ave N, Seatt e, WA 98109. For more
nformat on on Amazon Payments, Inc. s money transm sson censes, v st hitpsZ/nam04.safe nks.protect on.out ook.com/?




Mturk Participants

A B C D E F G H
1 |Transaction ID Date Initiated  Date Posted Transaction Type Payment Method Recipient ID Amount HIT ID Assignment 1D
2 |3NYPBT7JSBBIWRZYEADTHCQJ32RTN3 7/13/2023 19:08 7/13/2023 19:08 Prepayment Visa (last 4 digits: 2085) AB6UYJMT2TKOE 96
3 3C205VB34RGH3AARUIJUEYSXBITRVR 7/13/2023 15:38 7/13/2023 20:35 AssignmentPayment AXKVHIHFIEOVT -0.5 35NNOB02AVXKZEKSEISKBHRPWC2INT AVBEN272MK0G66KA9GURAEIKCE63QSGM

-0.1 35NNOB02AVKKZEKSBISKBHRPWC2INT
-0.5 3KG2UQJOMIPXGCEOLRATKJIENMIONI
-0.1 3KG2UQJOMIPXGCEOLRATKIIBNMIONI
-0.5 30TFNPMICEI6U4A9FENTEBCUFSPANZS INXNZ5SRS1AYS8CX9ELNIRB2TFCIT90

-0.1 3QTFNPMICEI6U49FENTEBCUFSPANZS INXNZSRS1AYS8CKIELNIRB2ZTFCI7S0

-0.5 35U0MROMUIBT354HE54G5VHOUO3VOW  3DUZQSUBSMPPOHUASPOOEKNMTIEVSE
-0.1 35U0MROMUIBT354H854G5VHOUOIVOW  3DUZQIUGSMPPOHU4SPQOEKNMTIEVSE

Mechanical Turk
AZTILNIBOEPOQR
Mechanical Turk
A3ANIDEMZPCAWE
Mechanical Turk
|aFaqrDI972NYY
Mechanical Turk

IVBEN272MK066K49GURAEIKCA3QSGM
JUWN2HHPUYBCGCLY 3Y4743TI7FCNSP
JUWNZHHPUYBCGCLY 3Y4Z43TI7FCNSP

4 |3DANSQIWDRELIYEXHLALAHAZIAZNGD 7/13/2023 15:38 7/13/2023 19:17 FeePayment
5 |3WPVSGDOTUADUBPMMMARUNVTYISTZE  7/13/2023 15:39 7/13/2023 19:14 AssignmentPayment
6 [3XUSTNNVSQWZHGIEPTBLTVYMLAS3KG  7/13/2023 15:39 7/13/2023 19:17 FeePayment
7 |3X9053E3VBDIGASITZEKIREWLXHUTI 7/13/2023 15:39 7/13/2023 17:37 AssignmentPayment
5 |321KY3KYLKFOZHNYRICESSESBZAQEM 7/13/2023 15:39 7/13/2023 19:17 FeePayment
9 |32GR7GSYPBOKZTIXOGTSGTICWNYS1T 7/13/2023 15:39 7/13/2023 17:41 AssignmentPayment
10 |3LN7QL790H2U7499A50188Q0QAINIML 7/13/2023 15:39 7/13/2023 19:17 FeePayment

1

38PERRTMIIXGIWNCBK704MMIUTCE3Z

12 | 30K3AZ30UCSIT7ULNLIEOCFVS92300
13 | 3P9JCFMTPE7INBAGP3IVHIIKTE3385P
14 | 3Y4)6Q9VKOSLSITI2YVIPHAVKAKIQS

15
16
17
18
19
20
21
2
23
24
5
26
27
28
=)
30
31
32
33
34
33

ra

ra

]

30DGNY2TWP8Q94454583IFBAWE0FZK
3KZUOHBGASLAKBDJAMOQRBEWYIWSBKF
30AVBLMEJX41494D3NKILUSZOG6QXFS
330KNO4UAAB2370WOF7USONB1SZTOH
3Q19P5DI1KF3ZSBFF7ESTEE0AKEBG1Y
3B59LFVUBZRZAZDMPY37QRO2Y10BMEK
3GBIFDPORXZIVSCIZTDZMUBGI33PLE
3BGFSAMMNO3IOYSEETVLKFYNLKVZLET
3PMI4KNOSTIS20WIUIOYOXTLIXNLIA
30Q3950UFFEGIXTRSVEVOCESFTRKIMO
32Q0VGNGKETY7Z9MUIKC2JGIRULIRXU
3081BEUBAPQFFPCS7IAOPTHFYHUNIS
30UTSMTPZHLYAFOZDWAEH3YPZIYS74
3COACLZIKIDX5ZMEUZKNKHPW2Y535X
35XKZPAATYUZLISVIYDSIOF4CAL3IXH3
306T48FFY3I97H3AF2BEBCGAOY3IT21
3IMVAPOB7YVMPAMIZ3TOJIUTBKYZKOP
3C5W2BT0O65RGUW23GBRGMGOFEFLGST
35BIDXPAWEGHSBQIMDB30SKRHD7XJ8
3XNDFT385AB)2VIXJGUWARDOIHFTAX
3DEN325EYBNEXIXJZLP6ZOKLR2UITY

7/13/2023 15:39
7/13/2023 15:39
7/13/2023 15:39
7/13/2023 15:39
7/13/2023 15:40
7/13/2023 15:40
7/13/2023 15:40
7/13/2023 15:40
7/13/2023 15:40
7/13/2023 15:40
7/13/2023 15:40
7/13/2023 15:40
7/13/2023 15:41
7/13/2023 15:41
7/13/2023 15:41
7/13/2023 15:41
7/13/2023 15:43
7/13/2023 15:43
7/13/2023 15:43
7/13/2023 15:43
7/13/2023 15:43
7/13/2023 15:43
7/13/2023 15:43
7/13/2023 15:43
7/13/2023 15:44

7/13/2023 20:41 AssignmentPayment
7/13/2023 19:17 FeePayment
7/13/2023 19:15 AssignmentPayment
7/13/2023 19:17 FeePayment
7/13/2023 17:12 AssignmentPayment
7/13/2023 19:17 FeePayment
7/13/2023 19:32 AssignmentPayment
7/13/2023 19:17 FeePayment
7/13/2023 19:13 AssignmentPayment
7/13/2023 19:17 FeePayment
7/13/2023 20:48 AssignmentPayment
7/13/2023 19:17 FeePayment
7/13/2023 20:57 AssignmentPayment
7/13/2023 19:17 FeePayment
7/13/2023 19:40 AssignmentPayment
7/13/2023 19:17 FeePayment
7/13/2023 20:04 AssignmentPayment
7/13/2023 19:17 FeePayment
7/13/2023 17:35 AssignmentPayment
7/13/2023 19:17 FeePayment
7/13/2023 17:21 AssignmentPayment
7/13/2023 19:17 FeePayment
7/13/2023 19:12 AssignmentPayment
7/13/2023 19:17 FeePayment
7/13/2023 19:10 AssignmentPayment

A2IVAIESIMPZXZ
Mechanical Turk
ATISTILLMHHIFS
Mechanical Turk
AQPHAKANHKG1E
Mechanical Turk
A134KBO4EOQZA5W
Mechanical Turk
AIPEMDOZDSKOMEK
Mechanical Turk
A204E2UAPFZKBO
Mechanical Turk
A3ZNRIEMOIVVX4A
Mechanical Turk
ADGDDNXMSOGBV
Mechanical Turk
AMZKKO2XXWAas
Mechanical Turk
AOZXTIZNYENY
Mechanical Turk
ABKOTWPTNYRLU
Mechanical Turk
A3TDAVIPN3I3IWZ
Mechanical Turk
A122VECITYIHZL

-0.5 3VIVIUDOGFKDEHWZSWIQKY22PRMSIM7
-0.1 3VIVIUOGFKDEHWZSWIQKY22PRMSIM7
-0.5 3KG2UQJOMIPXGCBOLRATKIIBNNMIQNI
-0.1 3KG2UQJOMIPXGCBOLRATKJIBNMICNI
-0.5 35NNOB02AVXKZEKS8ISKBHRPWC2INT
-0.1 35NNOB02AVXKZEKSBISKBHRPWC2INT
-0.5 3X0EMNLXEPQPOSGINSHVUVMEATZVPD
-0.1 3X0EMNLXEPQPOSGINSHVUVMEATZVPD
-0.5 3W5PY7V3IUPBAGOBPX3ZVAYAWDBVYIP
-0.1 3W5SPY7V3IUPBAGOEPX3ZVAY4AWDEVYIP
-0.5 3PACT0TRMRIGFMNEPBIP2DDAKCAAGLE
-0.1 3PACTOTRMRIGFNEPGIP2ZDDAKCAAGLE
-0.5 36MUZ9VAEGIZXXRENG1QUXHIAFTEDC
-0.1 36MUZ9VAEGIZXXRENEIQUXHIQFTEDC
-0.5 35NNOB02AVXKZEKS8ISKBHRPWC2INT
-0.1 35NNOB02AVXKZEKSBISKBHRPWC2INT
-0.5 35NNOB02AVXKZEKSBISKBHRPWC2INT
-0.1 35NNOB02AVXKZEKSBISKBHRPWC2INT
-0.5 35U0MRAMUIBT354HE54G5VHOUO3VOW
-0.1 35U0MROMUIBT354HE54G5VHOUO3IVOW
-0.5 3AABBCNISPASHEETFOZT5D4950VYKO
-0.1 3AABBCNISPASHEETFOZ75D4950VYKO
-0.5 3VIVIUOGFKDEHWZSWIQKY22PRMSIM7
-0.1 3VIVIUDOGFKDEHWZSWIQKY22PRMSIM7
-0.5 3CBQQOMGIP2UBEHKWOPSYPNORHZILS

JWLEIWSYHOIRIHIMGLUGB1I9N95H28
IWLEIWSYHOIRIHIMBLUGB1I9NSSH28
JAIPQASWVHIKCWOQNHU23194V3RHIR
3ATPQASWVHIKCWOQNHUZ3194V3RHI1R
3RRCEFRB7MDRDIUNAT3EF5D9CAWABE
3RRCEFRB7MDRDIUNAY33FSDICAWABE
3Z7WVU4ASIPYI63HOKT3093PD9RTE1Z1
IZ7TVUASIPYIG3HOKT3093PDIRTE1Z1
JWIOPOIIGITRTLUSZFQRIOCITISRDO
3WIOPOIIGITRTLUSZFQRIOCITISRDO
30EMNNSB2X0HB2AQQISLDT7UGXYTDS
3QEMMNMNSB2X0HB2AQQISLDTLIEXYTDS
3R6BYFZZP7DBO1UDZKRIVELSKISXFO
3R6BYFZZP7DE01UDZKRIVELSKISXFO
INXNZSRS1AYS8CXOELNIJRB2TFCKITR
ANXNZSRSIAYS8CXOELNIRB2TFCKITR
3BFSLCHDTVBKS7FBRYQ2PDQUABNMHOP
3BF51CHDTVBKS7FERYQ2PDQUABMHOP
3MXZNQ3YCIVGMALOTBEOIUAFVIFXSI
IMX2NQ3YCOVEMATIOTBEOSUAFVIFXSI
3VPOCGEFSGXIBW2YKKMWQJBHKOE6ME3
3VPOCBEFSGX1BW2YKKMWOIBHKOEME3
IVHPIMDGRNLKL3JSOVMHTGULSFCH
3VHPIMDGRNLKL3JIBOVMHTGILSFCH
35KRO2GZ7ISBEMIYT2ZXZGAPWNKWEKILZ



Upload Invoices and Data Participants

* Upload your invoices into FRANSsys.

* Upload your excel files or data
participant files into FRANsys.

* For questions on how to use FRANSsys,
please refer to the FRANSsys training.




Concur Report

* You do not build your own reports in Concur.

* Please make sure you complete your user profile settings in
Concur.

* Please make sure you have added the business office staff as
delegates in Concur.

— How to Add Delegate for Concur

* Your financial specialist will pull the uploaded information
from FRANsys and build the report.

* You will be notified when it is ready to submit.

* Please review the report. Ask your financial specialist if you
have any questions. Then submit the report for approval.



https://www.uky.edu/ufs/sites/www.uky.edu.ufs/files/profile.pdf

Reconciliations

At the end of each month, reconciliations
are due to Procard Audits.

* Researcher is responsible to provide this
data to the Business Office to ensure
timely processing.

* Financial Specialist will create the
reconciliation and send to Procard Audits
for approval.




Loading New Funds

* New funds will not be loaded to the
procard until the reconciliation is
complete and approved.

* This process can take up to two weeks.

* Researchers should be proactive in their
management of the reconciliation
process and anticipate when future data
collection will be necessary.




Helpful Links

e E-7-16: Procurement Cards

e E-9: Compensation to Research Subjects

* Procard Application

* Declining Balance Card Supplement
Information



https://www.uky.edu/ufs/sites/www.uky.edu.ufs/files/bpm/E-7-16.pdf
https://www.uky.edu/ufs/sites/www.uky.edu.ufs/files/bpm/E-9.pdf
https://www.uky.edu/ufs/sites/www.uky.edu.ufs/files/eforms/procardapp.pdf
https://www.uky.edu/ufs/sites/www.uky.edu.ufs/files/Declining%20Balance%20Card%20Supplement%20Information.pdf

Questions?

Any questions reach out to the business office.

— Susannah Aulds — Amanda Henderson

e 859-257-1790 e 859-323-7278

e susannah.crouchl7@uky.edu * amhe236@uky.edu
— Katie Carter — Shana Hall

e 859-562-0989 e 859-257-8937

e kcarter.966@uky.edu e shalll@uky.edu
— Vicki Pendleton — Christy Anderson

e 859-257-1251 e 859-257-7654

% e vpend2@uky.edu e clhamm3@uky.edu



mailto:susannah.crouch17@uky.edu
mailto:kcarter.966@uky.edu
mailto:vpend2@uky.edu
mailto:amhe236@uky.edu
mailto:shall1@uky.edu
mailto:clhamm3@uky.edu
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